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The Law-Related Education Academy is facilitated by the Arizona Foundation for Legal Services & Education with funding made possible by the Arizona Supreme Court.

“When You Turn 18: Civil Responsibilities” Academy
(High School)
Filing Your Taxes
Please obtain administrator approval prior to implementing this lesson.

Objectives: Students will…
· learn about the W-2 Form.
· understand the steps involved in filing taxes.
· learn about the new flat tax in Arizona.

Protective Factor Developed: Decision-Making Skills
[bookmark: _Hlk48028835]SEL Competency: Responsible Decision-Making

Materials:
· 
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· W-2 Form: https://www.irs.gov/pub/irs-pdf/fw2.pdf
· Scrambled Tax Filing Steps Handout – 1 per group
· Facilitator’s Guide – 1 for facilitator
· Laptop/Tablet – 1 per student or group
· Projector/Screen
· LawForKids.org Poll Question: https://lawforkids.org/get-involved/what-do-you-think


Timeframe: 40 Minutes 

(For Officers) Team Teaching: For effective implementation of Law Related Education (LRE), team teach with the classroom teacher by…
· [bookmark: _heading=h.1fob9te]having both the officer and teacher rotate among students and to different groups. Both instructors will provide positive feedback and engage in friendly conversations with students. This procedure will help reduce classroom disruptions, increase student engagement, and build supportive relationships with students. 
· encouraging classroom teachers to participate in all activities by injecting clarification statements and relating relevant content to their curriculum. In this method, students will see more connections to their student life and be willing to carry over concepts and skills learned in LRE.
· assigning the classroom teacher part of the lesson instructions. Team teaching with the classroom teacher enables the students to further see the importance of LRE lessons. It also provides an opportunity for the classroom teacher to demonstrate teaching skills conducive for effective teaching. Student attention can be maintained easier with different voices and personalities experienced throughout the lesson.

[bookmark: _Hlk95336255]Activity 1: Steps for Filing Taxes  
1. Explain to students that we will go over the steps for filing taxes. 
2. Let students know that a W-2 form is needed to file taxes. Show students on the classroom board what a W-2 form looks like. 
· https://www.irs.gov/pub/irs-pdf/fw2.pdf
3. Point to each box on the W-2 form while explaining where they will see the amount of each deduction. 
4. Divide students into small groups of 4-5 students and provide each group with a Scrambled Tax Filing Steps handout. Explain that in their groups, they will learn about the steps for filing taxes. The steps should be in cut up strips and students will arrange the strips in order. Alternatively, groups can cut the strips as part of the activity before arranging them in order.
5. Students will be provided 10 minutes to read the steps and arrange the steps in the correct order according to their group. Each step provides an explanation allowing students to become familiar with the process. 
Correct Answer: 
· Step 1 - Gather Your Tax Documents
· Step 2 - Choose Between the Standard Deduction or Itemizing
· Step 3 - Pick a Filing Status
· Step 4 - File Your Taxes
6. After 10 minutes, call on groups to provide a step going in consecutive order. As groups report out their answers, correct the order as needed using the Facilitator’s Guide.
7. Let students know that April 15th of every year is the final day to file taxes without an authorized extension. In order to request an authorized extension, one is required to officially file a Form 4868 with the Internal Revenue Service (IRS).[footnoteRef:1] [1:  https://www.irs.gov/forms-pubs/about-form-4868 ] 

8. Explain to students if they do not pay their taxes, the IRS will issue a Notice of Intent to Levy, and if the taxpayer still does not pay their taxes, then the IRS will direct their employer to levy their wages until either the debt is satisfied, or the taxpayer agrees to a payment plan with the IRS. (26 U.S. Code § 6331 and A.R.S. § 42-1201)

Activity 2: Arizona Flat Tax
9. Explain to students that we will now learn about the meaning of a flat tax by reading an article, understanding pros and cons, and answering a poll question. 
10. Share that a flat tax is where everyone pays the same tax rate regardless of income.[footnoteRef:2] The alternative to a flat tax is a progressive tax, where typically the more money a person earns, the more they pay in taxes. [2:  https://www.investopedia.com/terms/f/flattax.asp ] 

11. Divide the class into new small groups of 4-5 students.
12. Using a projector, display the LawForKids.org poll question about flat tax on the screen.
· https://lawforkids.org/get-involved/what-do-you-think
13. Instruct that each group should come up with one pro and one con after reading the poll question and corresponding article. Provide students with the link to access the article on their own laptops/tablet. Alternatively, if laptops/tablets are not available, share the article using a class projector. 
Poll Question: The majority of Arizona tax revenue is generated through income taxes, sales, and excise taxes. The implementation of a flat tax would allow everyone to pay the same tax rate, regardless of income. Read more at: https://azeconcenter.org/the-flat-tax-falls-flat-for-most-arizonans/.
14. Do you think Arizona should have a flat tax? 
· Undecided
· Yes
· No
15. After 7 minutes, invite volunteers to share their group’s pros and then invite volunteers to share their group’s cons. 
16. Next, take a class vote and enter the majority class vote on the poll question. Students may raise their hand for the vote or another method may be used.
17. Reveal the results of the poll and briefly discuss any reactions.

Lesson Debrief: Ask students the following question. What would you tell a friend or family member about progressive taxes versus a flat tax? Call on volunteers to share. 
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“When You Turn 18: Civil Responsibilities” Academy
(High School)
                                                                                   Filing Your Taxes
Scrambled Tax Filing Steps Handout
Source: Ramsey Solutions

Which step is this? 

Step ________ File Your Taxes
Submit your tax return either manually by mail or electronic filing (e-file).
Benefits of electronic transmission include funds directly deposited to your account, secure, paperless, electronic acknowledgment, avoids lost or delayed returns.
If you are not comfortable filing under a free online program, then the benefit of a paper return is it would save you the cost of hiring an accountant or paying for software that offer clientele support. 
If you end up with a big tax refund or a large tax bill, you probably want to go ahead and adjust your withholdings so that you’re not taking too much or too little out of your paycheck for taxes the following year. Be sure to create a file for tax documents and keep them together, it makes life easier for you.

Which step is this? 

Step ________ Choose Between the Standard Deduction or Itemizing
When you file your taxes, you have two choices: Take the standard deduction or itemize your deductions. 
The standard deduction may change per tax year. If your individual deductions add up to more than that for the year, you’re better off itemizing. Itemized deductions require proof to back up your claims, so include any receipts for deductions and tax credits such as:
· Childcare
· Education costs
· Charitable giving
· Medical expenses

Which step is this? 

Step ________ Gather Your Tax Documents
Collect all your tax document, such as: 
· W-2s
· 1099s
· Mortgage interest statements
· Investment income statements
· Charitable contribution statements
Income and investment interest forms should be mailed or sent electronically to you by January 31. If you haven’t received your tax statements by the first or second week of February, call the necessary people to be sure you receive your paperwork in plenty of time to get your taxes done.

Which step is this? 

Step ________ Pick a Filing Status
Your filing status helps you figure out what you’ll need to do to file, what your standard deduction is, your eligibility for certain credits, and how much you’ll owe in taxes.
There are five different statuses to choose from:
· Single. If you’re divorced, legally separated, or not married, you’ll file as a single taxpayer. 
· Married Filing Jointly. You’re married and both of you agree to file a joint return. In most cases, married couples usually save more by filing jointly.
· Married Filing Separately. If you’re married and for some reason don’t agree to file jointly—maybe you want to be responsible for your taxes only or filing separately results in a lower tax bill—you can use this filing status.
· Head of Household. This one’s a little tricky. To qualify you must have paid for more than half of the household expenses for the year, be unmarried, and must have a qualifying child or dependent. So, if you’re a single parent or taking care of an ailing family member, you might qualify to file as head of household.
· Qualifying Widow(er). If your spouse dies and you don’t remarry in the same tax year, you can file jointly with your deceased spouse. For the two years following the year of death, you can use the qualifying widow(er) filing status if you’re still unmarried and live with a qualifying dependent




	
[image: AFLSE w bar fdn]

The Law-Related Education Academy is facilitated by the Arizona Foundation for Legal Services & Education with funding made possible by the Arizona Supreme Court.

“When You Turn 18: Civil Responsibilities ” Academy
(High School)
                                                                                   Filing Your Taxes
Scrambled Tax Filing Steps Handout
Source: Ramsey Solutions
Answer Key

Which step is this? 
Step ____4____ File Your Taxes
Submit your tax return either manually by mail or electronic filing (e-file).
Benefits of electronic transmission include funds directly deposited to your account, secure, paperless, electronic acknowledgment, avoids lost or delayed returns.
If you are not comfortable filing under a free online program, then the benefit of a paper return is it would save you the cost of hiring an accountant or paying for software that offer clientele support. 
If you end up with a big tax refund or a large tax bill, you probably want to go ahead and adjust your withholdings so that you’re not taking too much or too little out of your paycheck for taxes the following year. Be sure to create a file for tax documents and keep them together, it makes life easier for you.

Which step is this? 
Step ____2____ Choose Between the Standard Deduction or Itemizing
When you file your taxes, you have two choices: Take the standard deduction or itemize your deductions. 
The standard deduction may change per tax year. If your individual deductions add up to more than that for the year, you’re better off itemizing. Itemized deductions require proof to back up your claims, so include any receipts for deductions and tax credits such as:
· Childcare
· Education costs
· Charitable giving
· Medical expenses

Which step is this? 
Step ____1____ Gather Your Tax Documents
Collect all your tax document, such as: 
· W-2s
· 1099s
· Mortgage interest statements
· Investment income statements
· Charitable contribution statements
Income and investment interest forms should be mailed or sent electronically to you by January 31. If you haven’t received your tax statements by the first or second week of February, call the necessary people to be sure you receive your paperwork in plenty of time to get your taxes done.
Which step is this? 

Step _____3____ Pick a Filing Status
Your filing status helps you figure out what you’ll need to do to file, what your standard deduction is, your eligibility for certain credits, and how much you’ll owe in taxes.
There are five different statuses to choose from:
· Single. If you’re divorced, legally separated, or not married, you’ll file as a single taxpayer. 
· Married Filing Jointly. You’re married and both of you agree to file a joint return. In most cases, married couples usually save more by filing jointly.
· Married Filing Separately. If you’re married and for some reason don’t agree to file jointly—maybe you want to be responsible for your taxes only or filing separately results in a lower tax bill—you can use this filing status.
· Head of Household. This one’s a little tricky. To qualify you must have paid for more than half of the household expenses for the year, be unmarried, and must have a qualifying child or dependent. So, if you’re a single parent or taking care of an ailing family member, you might qualify to file as head of household.
· Qualifying Widow(er). If your spouse dies and you don’t remarry in the same tax year, you can file jointly with your deceased spouse. For the two years following the year of death, you can use the qualifying widow(er) filing status if you’re still unmarried and live with a qualifying dependent. 
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“When You Turn 18: Civil Responsibilities” Academy
(High School)
                                                                                   Filing Your Taxes
Facilitator’s Guide 
Source: Ramsey Solutions

1. Gather Your Tax Documents
Collect all your tax document, such as: 
· W-2s
· 1099s
· Mortgage interest statements
· Investment income statements
· Charitable contribution statements
Income and investment interest forms should be mailed or sent electronically to you by January 31. If you haven’t received your tax statements by the first or second week of February, call the necessary people to be sure you receive your paperwork in plenty of time to get your taxes done.

1. Choose Between the Standard Deduction or Itemizing
When you file your taxes, you have two choices: Take the standard deduction or itemize your deductions. 
The standard deduction may change per tax year. If your individual deductions add up to more than that for the year, you’re better off itemizing. Itemized deductions require proof to back up your claims, so include any receipts for deductions and tax credits such as:
· Childcare
· Education costs
· Charitable giving
· Medical expenses

1. Pick a Filing Status
Your filing status helps you figure out what you’ll need to do to file, what your standard deduction is, your eligibility for certain credits, and how much you’ll owe in taxes.
There are five different statuses to choose from:
· Single. If you’re divorced, legally separated, or not married, you’ll file as a single taxpayer. 
· Married Filing Jointly. You’re married and both of you agree to file a joint return. In most cases, married couples usually save more by filing jointly.
· Married Filing Separately. If you’re married and for some reason don’t agree to file jointly—maybe you want to be responsible for your taxes only or filing separately results in a lower tax bill—you can use this filing status.
· Head of Household. This one’s a little tricky. To qualify you must have paid for more than half of the household expenses for the year, be unmarried, and must have a qualifying child or dependent. So, if you’re a single parent or taking care of an ailing family member, you might qualify to file as head of household.
· Qualifying Widow(er). If your spouse dies and you don’t remarry in the same tax year, you can file jointly with your deceased spouse. For the two years following the year of death, you can use the qualifying widow(er) filing status if you’re still unmarried and live with a qualifying dependent.2

1. File Your Taxes
Submit your tax return either manually by mail or electronic filing (e-file).
Benefits of electronic transmission include funds directly deposited to your account, secure, paperless, electronic acknowledgment, avoids lost or delayed returns.
If you are not comfortable filing under a free online program, then the benefit of a paper return is it would save you the cost of hiring an accountant or paying for software that offer clientele support. 
If you end up with a big tax refund or a large tax bill, you probably want to go ahead and adjust your withholdings so that you’re not taking too much or too little out of your paycheck for taxes the following year. Be sure to create a file for tax documents and keep them together, it makes life easier for you.
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“When You Turn 18: Civil Responsibilities” Academy
(High School)
                                                                                   Filing Your Taxes
Correlations 

Social Studies
Civics
HS.C2.4 Analyze the responsibilities of citizens.

Economics
HS.E1.1 Evaluate how and why people make choices to improve their economic well-being.

English Language Arts
9-12.SL.1 Initiate and participate effectively in a range of collaborative discussions (one-on- one, in groups, and teacher-led) with diverse partners on grades 9–12 topics, texts, and issues, building on others’ ideas and expressing their own clearly and persuasively.
9-12 SL.2 Integrate and evaluate information presented in diverse media and formats, including visually, quantitatively, and orally.
9-12.SL.4 Present information, findings, and supporting evidence in an organized, developed style appropriate to purpose, audience, and task, allowing listeners to follow the speaker's line of reasoning, message, and any alternative perspectives. 
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